














CHAPTER 6
Understanding Overtime Rules and 
Fair Labor Standards Act Updates
Overtime rules are tightening – are you prepared?

The Fair Labor Standards Act (FLSA) has updated overtime regulations for 2025. 
Employers must adjust to new thresholds for exempt employees and stricter 
classification rules.

HERE’S WHAT TO KNOW REGARDING THE FLSA’S UPDATED 2025 
REGULATIONS:

The FLSA now sets higher salary thresholds for exempt employees. This means 
more employees will qualify for overtime pay. Employers must review their 
salaried employees’ compensation to ensure they meet the new threshold. If 
they don’t, those employees may need to be reclassified as non-exempt and 
eligible for overtime pay.

The Department of Labor has issued clearer guidelines for classifying 
independent contractors versus employees. These rules aim to reduce 
misclassification, which has been a common issue in many industries. You 
should conduct a thorough review of your independent contractors to ensure 
they meet the updated criteria, or you could face legal consequences for 
incorrectly classifying workers.

Under the 2025 FLSA updates, employers must maintain more detailed 
records of hours worked and employee pay structures. This includes accurate 
documentation of regular and overtime hours for non-exempt workers 
and clear records of salary versus hourly classifications. Your organization 
should update your payroll systems to ensure compliance with the new 
documentation requirements and avoid fines for missing or incorrect records.

The 2025 FLSA updates are designed to better protect workers, but they also present 
new challenges for employers. Now is the time to audit your practices, update your 
systems and adjust employee classifications as needed to avoid compliance issues 
down the line. Partnering with a staffing agency can ensure you stay ahead of these 
changes and maintain a smooth, compliant operation.
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CHAPTER 7
I-9 Compliance and Workforce 
Documentation
The pressure is on for documentation accuracy.

I-9 audits are increasing, and employers must keep up with stricter 
timelines and new digital verification options.

New requirements for 2025 include:

Timely verification. Employers are required to complete I-9 forms 
within three business days of a new hire’s start date. The previous 
seven-day window has been shortened, so employers must act 
quickly to ensure timely completion. Delays in verification can result 
in significant fines, so it’s important to have systems in place to 
manage this process efficiently.

Digital compliance. The shift to remote and hybrid work 
environments has made digital verification more important than 
ever. Employers must now adopt electronic I-9 systems and 
integrate them with E-Verify, a government system that helps 
confirm the eligibility of employees to work in the U.S. You should 
be prepared for digital compliance and ensure your systems 
are secure, user-friendly and capable of managing the required 
verifications.

Retention and audits. Companies must securely store and track I-9 
documents for each employee. The documents must be kept for at 
least three years after the employee’s hire date, or one year after 
the employee leaves the company, whichever is later. Regular audits 
are essential to ensure that all records are accurate, complete and 
compliant. Inaccurate or missing documents can result in penalties 
– and failing to retain I-9 forms properly can also lead to costly fines.

Employers that invest in streamlined verification tools and regular audits 
will be better positioned to meet federal standards while reducing 
administrative burdens. And your staffing partner can help ensure 
you have the right processes in place to meet federal documentation 
standards and keep your business running smoothly.
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Compliance: Your Company’s Competitive Advantage
If new compliance regulations and recommendations have your head spinning, that’s understandable. 

But remember: Compliance isn’t a burden. It’s an opportunity.

In 2025, your company faces mounting regulatory demands. If you act proactively, you can use compliance as a tool to attract talent, improve 
efficiency and drive long-term success.

Today’s compliance requirements demand agility and expertise. And you don’t have to face these challenges alone.

Rely on your staffing partner for built-in compliance expertise, risk management solutions, and workforce flexibility. Whether you need to train 
teams, manage payroll or update hiring policies – our staffing experts provide the support you need to stay ahead.

Are you ready to future-proof your workforce? 

Let’s build compliance into your success story. Contact your staffing partner today.
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